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FINANCE DEPARTMENT 
PURCHASING DIVISION 1111 FIRST AVENUE, COLUMBUS, GEORGIA 31901 

P. O. BOX 1340, COLUMBUS, GEORGIA 31902-1340 
706-225-4087 | www.columbusga.org

Date: April 30, 2026 

REQUEST FOR 
BIDS: 

RFB No: 26-0001 

Qualified vendors are invited to submit sealed bids, subject to conditions and instructions 
as specified for the furnishing of: 

ELEVATOR MAINTENANCE & REPAIRS SERVICES 
(ANNUAL CONTRACT) 

GENERAL 
SCOPE 

Provide maintenance services for sixty-seven (67) passenger, freight, and inmate elevators 
located at various City locations.  The services will be performed on a regular and systematic 
schedule.  

The contract term will be for three years, with the option to renew for two additional twelve-
month periods.  

MANDATORY SITE 
VISIT 

A Mandatory Site Visit is scheduled for 10:00 AM (Eastern) on Wednesday, 
May 13, 2026. Contractors shall convene and sign in at the Columbus 
Consolidated Government Center Ground Floor, Main Lobby located at 100 E 
1st Ave 1st Floor, Columbus, Georgia 31901. 

Refer to page 9 for additional information. 

DUE DATE 

May 29, 2026 – 2:30 PM (EASTERN) 
Responses must be submitted via DemandStar on or before the due date.  A virtual 
opening will be held during the 3:00 PM hour of the due date.  Responding vendors 
are not required but are invited to attend the opening.   

If you wish to attend the virtual opening, use one of the Microsoft Teams meeting 
options:  Click here to join the meeting or call in (audio only) +1 478-239-
0725,,855808406#   United States, Macon Phone Conference ID: 855 808 406# Find a local 
number | Reset PIN.  Note:  Columbus Consolidated Government is not responsible 
for technical issues that may arise during the virtual opening. 

BID SUBMISSION 
REQUIREMENTS 

See Appendix A for Submission Requirements, Submission Requirements 
Checklist, and DemandStar Registration and Submission Instructions. 

ADDENDA 

IMPORTANT INFORMATION 

Any and all addenda will be posted on the Purchasing Division’s web page, at 
https://www.columbusga.gov/finance-2/bid-opportunities.  It is the vendors’ 
responsibility to periodically visit the web page for addenda before the due date and 
prior to submitting a quote. 

“NO BID” 
RESPONSE 

Refer to the form on page 3 if you are not interested in this invitation. 

Andrea J. McCorvey 
Purchasing Division Manager

COLUMBUS CONSOLIDATED GOVERNMENT 
Georgia’s First Consolidated Government 

http://www.columbusga.org/
https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%253ameeting_ZDBhMjU0OWQtNzhmMC00MWI3LWFmYTUtMWE5Mzg1MjYzNjJh%2540thread.v2%2F0%3Fcontext%3D%257b%2522Tid%2522%253a%2522f6bad3c9-1001-44da-acff-b25808ccd0c4%2522%252c%2522Oid%2522%253a%252231b993f8-2ba4-4447-8595-e9bd2a9237bb%2522%257d&data=04%7C01%7CDLewis%40columbusga.org%7C76679aafcef641b2945608d8c307fdd1%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637473786378728883%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=EtqSxTlQyxV6y%2Fbuj7jQhhssFaCviAFruPTKL665iPk%3D&reserved=0
tel:+14782390725,,855808406#%20
tel:+14782390725,,855808406#%20
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdialin.teams.microsoft.com%2F59f93fad-7434-42f9-b866-29ac5c89c046%3Fid%3D855808406&data=04%7C01%7CDLewis%40columbusga.org%7C76679aafcef641b2945608d8c307fdd1%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637473786378728883%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=VVDIVins36aPwsCTcm3xO81%2FChUT7B5Np0mgAp9rAas%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdialin.teams.microsoft.com%2F59f93fad-7434-42f9-b866-29ac5c89c046%3Fid%3D855808406&data=04%7C01%7CDLewis%40columbusga.org%7C76679aafcef641b2945608d8c307fdd1%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637473786378728883%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=VVDIVins36aPwsCTcm3xO81%2FChUT7B5Np0mgAp9rAas%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmysettings.lync.com%2Fpstnconferencing&data=04%7C01%7CDLewis%40columbusga.org%7C76679aafcef641b2945608d8c307fdd1%7Cf6bad3c9100144daacffb25808ccd0c4%7C1%7C0%7C637473786378738837%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=B3EFQGocYOaZ%2FWJeJvvy0qfiZu309O0I%2BWBqssG8iuo%3D&reserved=0
https://www.columbusga.gov/finance-2/bid-opportunities
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IMPORTANT INFORMATION 
e-Notification 

 
The City uses the Georgia Procurement Registry e-notification 
system.  You must register with the Team Georgia Market 
Place/Georgia Procurement Registry to receive future 
procurement notifications via https://doas.ga.gov/state-
purchasing/getting-started-supplier.    
 
If you have any questions or encounter any problems while 
registering, please contact the Team Georgia Marketplace 
Procurement Helpdesk: 
 

Telephone:  404-657-6000 
Fax:   404-657-8444 
Email:   procurementhelp@doas.ga.gov 
 
 
 
 
 

  

 
  

https://doas.ga.gov/state-purchasing/getting-started-supplier
https://doas.ga.gov/state-purchasing/getting-started-supplier
mailto:procurementhelp@doas.ga.gov
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STATEMENT OF "NO BID" 

 
Complete and return this form immediately if you do not intend to Bid:  
 
Email:     bidopportunities@columbusga.org 
      Attn: Ryky Decembre, Buyer 
 
Mail:       Columbus Consolidated Government  
                Purchasing Division 
                P. O. Box 1340 
                Columbus, GA 31902-1340 
 
We, the undersigned decline to bid on your RFB No. 26-0001 for Elevator Maintenance & 
Repairs Services (Annual Contract) for the following reason(s): 
 
___Specifications too "tight", i.e., geared toward one brand or manufacturer only (explain below) 
___There is insufficient time to respond to the Invitation for Bids. 
___We do not offer this product or service. 
___We are unable to meet specifications. 
___We are unable to meet bond requirements. 
___Specifications are unclear (explain below). 
___We are unable to meet insurance requirements. 
___Other (specify below) 
 
Remarks:__________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
 

COMPANY NAME: ________________________________________________ 
 

AGENT: ________________________________________________ 
  

   DATE: ________________________________________________ 
 

TELEPHONE NUMBER: ________________________________________________ 
 

      EMAIL ADDRESS: ________________________________________________  
 

  

mailto:bidopportunities@columbusga.org
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 GENERAL PROVISIONS 
THESE GENERAL PROVISIONS SHALL BE DEEMED AS PART OF THE BID SPECIFICATIONS. 

The provisions of the Procurement Ordinance for the Consolidated Government of Columbus, Georgia as 
adopted and amended by Council shall apply to all invitations for bids and award of all contracts and is 
specifically incorporated herein by this reference.  A copy of the ordinance is on file in the Purchasing Division. 
 
1. TERM “CITY”.  The term “City” as used throughout these documents will mean Consolidated Government of 
Columbus, Georgia. 
 
2. PREPARATION OF FORM.  Bid proposals shall be submitted on the forms provided by the City.  All figures must 
be written in ink or typewritten.  Figures written in pencil or erasures are not acceptable.  However, mistakes may be 
crossed out, corrections inserted adjacent thereto, initialed in ink by the person signing the proposal.  If there are 
discrepancies between unit prices quoted and extensions, the unit price will prevail.  Failure to properly sign forms, in 
ink, will render bid incomplete. 
 
3. EXECUTION OF THE BID PROPOSAL.  Execution of the bid proposal will indicate the bidder is familiar and in 
compliance with all local laws, regulations, ordinances, site inspections, licenses, dray tags, etc. 
 
4. BID DUE DATE.  The bid submission must arrive in the Purchasing Division on or before the stated due date and 
time.  Upon receipt, bids will be time and date stamped.  Bids will remain sealed and secured until the stated due date 
and time for the bid opening. 
 
5. BID OPENING.  Bids shall be opened publicly in the presence of one or more witnesses at the time and place 
stated in the public notice. The amount of each bid, the bidder's name and such other relevant information as the 
Purchasing Manager deems appropriate shall be recorded and retained in accordance with Georgia law. The record 
and each bid shall be open to the public in accordance with Article 3. 301A of the Procurement Ordinance (Public 
Access to Procurement Information). 
 
6. LATE BIDS.   It is the responsibility of the bidder to ensure bids are submitted by the specified due date and time.  
Bids received after the stated date and time will be returned, unopened, to the bidder.  The official clock to determine 
the date and time will be the time/date stamp located in the Finance Department.  All bids received will be time and 
date stamped by the official clock.  The City will not be held responsible for the late delivery of bids due to the U.S. 
Mail Service, or any other courier service. 
 
7. RECEIPT OF ONE SEALED BID.  In the event only one sealed bid is received, no formal bid opening shall take 
place.  First, the Purchasing Division shall conduct a survey of vendors to inquire of “no bid” responses and non-
responsive vendors.  If, from the survey, it is determined by the Purchasing Division that specifications need revision, 
the one bid received will be returned, unopened, to the responding vendor, with a letter of explanation and a new bid 
solicitation prepared.  If it is determined that other vendors need to be contacted, the bid due date will be extended, 
and the one bid received will remain sealed until the new bid opening date.  The vendor submitting the single bid will 
receive a letter of explanation.   
 
If it is determined the one bid received is from the only responsive, responsible bidder, then the bid shall be 
opened by the Purchasing Division Manager or designee, in the presence of at least one other witness.  The 
single bid will be evaluated by the using agency for award recommendation. 
 
8. RECEIPT OF TIE BIDS.  In the event multiple responsive, responsible bidders are tied for the lowest price and all 
other terms and requirements are met by all tied bidders, the award recommendation shall be resolved in the order of 
the preferences listed below: 
 

1. Award to the local bidder whose principal place of business is located in Columbus, Georgia. 
2. Award to bidder previously awarded based on favorable prior experience. 
3. Award to bidder whose principal place of business is located in the State of Georgia. 
4. If feasible, divide the award equally among the bidders.  
5. If it is not feasible to award equally and only two bidders are tied, perform a coin toss in the presence of the 

two bidders, either in person or virtually. 
6. If the above preferences are insufficient to resolve the tie, all bid responses will be rejected and the bid will be 

re-advertised. 
 

9. RECEIPT OF MULTIPLE BIDS.  Unless otherwise stated in the bid specifications, the City will accept one 
and only one bid per vendor.  Any unsolicited multiple bid(s) will not be considered.   If prior to the bid opening, more 
than one bid is received from the same vendor, the following will occur:  (1) the bidder will be contacted and required 
to submit written acknowledgment of the bid to be considered; (2) the additional bid(s) will be returned to the bidder 
unopened.  If at the bid opening more than one bid is enclosed in a single bid package, the City will consider the vendor 
non-responsive and bids will be returned to the bidder. 
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10. CONDITIONS AND PACKAGING.  Unless otherwise defined in the bid specifications, it is understood and agreed 
that any item offered or furnished shall be new, in current production and in first class condition, that all containers shall 
be new and suitable for storage or shipment, and that prices include standard commercial packaging. 
 
11. FREIGHT/SHIPPING/HANDLING CHARGES.  All freight, shipping, and handling charges shall be included in the 
bid price.  The City will pay no additional charges. 
 
12. CORRECTION OR WITHDRAWAL OF BIDS; CANCELLATION OF AWARDS  
Correction or withdrawal of inadvertently erroneous bids before bid opening, or cancellation of awards or contracts 
based on such bid mistakes, may be permitted where appropriate. Mistakes discovered before bid opening may be 
modified or withdrawn by written notice received in the Purchasing Division.  
 
After bid opening, corrections in bids shall be permitted only to the extent that the bidder can show by clear and 
convincing evidence that a mistake of a nonjudgmental character was made, the nature of the mistake and the bid 
price actually intended. After bid opening, no changes in bid prices or other provisions of bids prejudicial to the 
interest of the City or fair competition shall be permitted. In lieu of bid correction, a low bidder alleging a material 
mistake of fact may be permitted to withdraw its bid if the mistake is clearly evident on the face of the bid document 
but the intended correct bid is not similarly evident, or if the bidder submits evidence which clearly and convincingly 
demonstrate that a mistake was made.  
 
All decisions to permit correction or withdrawal of bids or to cancel awards of contracts based on bid mistakes will be 
supported by the Purchasing Manager's written determination. 
 
13. ADDENDA AND INTERPRETATIONS.  If it becomes necessary to revise any part of this bid, a written addendum 
will be provided to all bidders.  The City is not bound by any oral representations, clarifications, or changes made to 
the written specifications by City employees, unless such clarification or change is provided to the bidders in written 
addendum form from the Purchasing Officer.  Bidders will be required to acknowledge receipt of the addenda (if 
applicable) in their sealed bid proposal.  The vendor may provide an initialed copy of each addendum or initial the 
appropriate area on the bid form (pricing page).  Failure to acknowledge receipt of the addenda (when applicable) will 
render bid incomplete.  It is the bidder’s responsibility to ensure that they have received all addenda. 
 
14. BID RECEIPT AND EVALUATION. Bids shall be unconditionally received without alteration or correction except 
as authorized in the City's Procurement Ordinance. Bids shall be evaluated based on requirements set forth in the 
Invitation for Bid, which may include criteria to determine acceptability such as inspection, testing, quality, workmanship, 
delivery, and suitability for a particular purpose. Those criteria that will affect the bid price and be considered in 
evaluation for award shall be objectively measurable, such as discounts, transportation cost, and total or life-cycle 
costs. The specifications presented in the Invitation for Bids shall represent the evaluation criteria. No other criteria may 
be used to evaluate bids. 
 
15. TIME FOR CONSIDERATION.    Bids must remain in effect for at least ninety (90) days after date of receipt to 
allow for evaluation. 
 
16. BID SECURITY  
(1) Requirement for Bid Security. Bid security shall be required for all competitive sealed bids for construction 
contracts when the price is estimated by the Purchasing Manager to exceed $50,000. Bid security shall be a bond 
provided by a surety company authorized to do business in the State, or other form satisfactory to the City. Such 
bonds may also be required on construction contracts under $50,000 or other procurement contracts when 
circumstances warrant.  
 
(2) Amount of Bid Security. Bid security shall be in an amount equal to at least five percent (5%) of the bid amount.  
 
(3) Rejection of Bids for Noncompliance with Bid Security Requirements. When the invitation for Bids requires 
security, noncompliance with such requirement shall force rejection of a bid.  
 
(4) Withdrawal of Bids. If a bidder is permitted to withdraw its bid before award as provided in Section 3-108 
Subsection (G) (Competitive Sealed Bidding – Correction or Withdrawal of Bids: Cancellation of Awards), no action 
shall be had against the bidder or the bid security.  
 
 
17. CONTRACT PERFORMANCE AND PAYMENT BONDS 
(1) When Required: Amounts. When a construction contract is awarded in excess of $50,000, the following bonds or 
security shall be delivered to the City, and shall be binding on the parties upon the execution of the contract:  
 
a. a performance bond satisfactory to the City executed by a surely company authorized to do business in the State, 
or otherwise secured in a manner satisfactory to the City, amounting to one hundred percent (100%) of the price 
specified in the contract; and  
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b. a payment bond satisfactory to the City executed by a surety company authorized to do business in the State or 
otherwise secured in a manner satisfactory to the City, to protect all persons supplying labor and material to the 
contractor or its subcontractors for the performance of the work provided for in the contract, amounting to one 
hundred percent (100%) of the price specified in the contract.  
 
At the discretion of the Purchasing Manager, this same condition may be placed on awards of any amount.  
(2) Authority to Require Additional Bonds. Nothing in this Section shall be construed to limit the authority of the City to 
require a performance bond or other security in addition to the bonds, in circumstances other than the circumstances 
described in Subsection (1) above.  
 
18. SUBCONTRACTING.  Should bidder intend to subcontract all or any part of the work specified, name(s) and 
address(es) of sub-contractor(s) must be provided in bid proposal (use additional sheet if necessary).  The bidder shall 
be responsible for subcontractor(s) full compliance with the requirements of the bid specifications.  THE COLUMBUS 
CONSOLIDATED GOVERNMENT WILL NOT BE RESPONSIBLE FOR PAYMENTS TO SUBCONTRACTORS.  
 
19. DISQUALIFICATION OF BIDDERS AND REJECTION OF BIDS.  Bidders may be disqualified and rejection of bid 
proposals may be recommended by the City for any (but not limited) to the following reasons: 

(A) Receipt after the time limit for receiving bid proposals as stated in the bid invitation. 
(B) Any irregularities contrary to the General Provisions or bid specifications. 
(C) Unbalanced unit price or extensions. 

 (D) Unbalanced value of items. 
(E) Failure to use the proper forms furnished by the Consolidated Government. 
(F) Failure to complete the proposal properly 
(G) Omission of warranty, product literature, samples, acknowledgment of addenda or other items required to be 

included with bid proposal. 
(H) Failure to properly sign forms in ink. 

 
The City reserves the right to waive any minor informality or irregularity.  The City reserves the right to reject 
any and all bids. 
 
20. BRAND NAMES “OR EQUAL”.  Whenever in this invitation any particular material, process and/or equipment are 
indicated or specified by patent, proprietary or brand name of manufacturer, such wording will be deemed to be used 
for the purpose of facilitating description of the material, process and/or equipment desired by the City.  It is not meant 
to eliminate bidders or restrict competition in any bid process.  Any manufacturers’ names, drawings, trade names, 
brand names, specifications and/or catalog numbers used herein are for the purpose of description and establishing 
general quality levels.   Bidders may propose equivalent equipment, services or manufacturer.  Any proposal that is 
equivalent to or surpasses stated specifications will be considered.  Determination of equivalency shall rest solely with 
the City.   Please Note: Due to existing equipment, specific manufacturers may be required to facilitate 
compatibility. 
 
21. ASSIGNMENT OF CONTRACTUAL RIGHTS.  It is agreed that the successful bidder will not assign, transfer, 
convey or otherwise dispose of the contract or its right, title or interest in or to the same, or any part thereof, without 
previous consent of the City and any sureties. 
 
22. DISCOUNTS.  Terms of payments offered will be reflected in the space provided on the bid proposal form.  Cash 
discounts will be considered net in the bid evaluation process.  All terms of payment (cash discounts) will be taken and 
computed from the date of delivery of acceptable material or services, or the date of receipt of the invoice, whichever 
is later. 
 
23. TAXES.  The City is exempt from State Retail Tax and Federal Excise Tax.   Tax Exemption No. GA Code Sec. 
48-8-3.  Federal ID No. 58-1097948.  
 
24. FEDERAL, STATE AND LOCAL LAWS.  All bidders will comply with all Federal, State, and Local laws and 
ordinances, relative to conducting business in Columbus, Georgia. 
 
25. BID INCLUSIONS.  When bid inclusions are required, such as warranty information, product 
literature/specifications, references, etc.  The inclusions should reference all aspects of the specific equipment or 
service proposed by the bidder.  Do not include general descriptive catalogs. References to literature or other required 
inclusions submitted previously does not satisfy this provision.  Bids found to be in non-compliance with these 
requirements will be subject to rejection.  
 
26. NON-COLLUSION.  By signing and submitting this bid, bidder declares that its agents, officers or employees have 
not directly or indirectly entered into any agreements, participated in any collusion or otherwise taken any action in 
restraint of free competitive bidding in connection with this bid.  In the event, said bidder is found guilty of collusion, the 
company and agents will be removed from the City’s bid list for one full year and any current orders will be canceled. 

 
27. INDEMNITY.   The successful bidder agrees, by entering into this contract, to defend, indemnify and hold City 
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harmless from any and all causes of action or claims of damages arising out or under this contract. 
 
28. DISADVANTAGED BUSINESS ENTERPRISE.  Disadvantaged Business Enterprises (minority or women owned 
businesses) will be afforded full opportunity to submit proposals in response to this invitation and will not be 
discriminated against on the grounds of race, color, creed, sex, sexual orientation, gender identity or national origin in 
consideration for an award.  It is the policy of the City that disadvantaged business enterprises and minority business 
enterprises have an opportunity to participate at all levels of contracting in the performance of City contracts to the 
extent practical and consistent with the efficient performance of the contract.  
 
29. AFFIRMATIVE ACTION PROGRAM - NON-DISCRIMINATION CLAUSE. The Consolidated Government of 
Columbus, Georgia (“the City”) is committed to using Disadvantaged Business Enterprises (DBEs) (small, women-
owned and minority business enterprises) to the greatest extent practical in all solicitations and day-to-day procurement 
needs of the City and to taking specific affirmative actions to meet these commitments.  
   
The City has an Affirmative Action Program in connection with Equal Employment Opportunities.  The successful bidder 
will comply with all Federal and State requirements concerning fair employment and employment of the handicapped, 
and concerning the treatment of all employees, and will not discriminate between or among them by reason of race, 
color, age, religion, sex, sexual orientation, gender identity, national origin or physical handicap. 
 
30. AWARDS TO LOCAL BUSINESSES.  Except for construction contracts, Federally funded projects, Request for 
Proposals and Request for Qualifications, awards will be made to responsive and responsible local businesses 
proposing a cost not more than two percent (2%) above the low bid or quote for contracts involving an expenditure less 
than or equal to $50,000.00; and made to responsive and responsible local businesses proposing a cost not more than 
one percent (1%) above the low bid or quote for contracts involving an expenditure greater than $50,000.00. 
 
31. RIGHT TO PROTEST.   

(1)  Right of Protest. Any actual or prospective bidder offeror, or contractor who is aggrieved in connection with a   
solicitation or award of a contract may protest to the Purchasing Manager initially.  All protests shall be filed in 
the manner prescribed herein. Protests that do not comply with the following rules shall be deemed invalid and 
of no effect. 

(2) The protest must be in writing, executed by a company officer that is authorized to execute agreements on 
behalf of the bidder or offeror or provided by an authorized legal representative of the protestor. 

(3)  A protest with respect to an invitation for Bids or Request for Proposals shall be submitted in writing no less 
than five (5) business days prior to the opening of bids or the closing date of proposals or qualification 
statements. 

(4)  Stay of Procurement During Protests. If there is a timely protest submitted as described above, the Purchasing 
Manager shall not proceed further with the solicitation or award of the contract until all administrative remedies 
have been exhausted or until the City Council, Mayor, or City Manager makes a determination on the record 
that the award of the contract without delay is necessary to protect substantial interests of the City.  

 
32. FAILURE TO BID.   Vendors choosing not to submit a bid are requested to return a Statement of “No Bid”.  
 
33. PRODUCT/EQUIPMENT DEMONSTRATION - SITE VISIT.  During the evaluation of bids, the City reserves the 
right to request a demonstration or site visit of the product, equipment or service offered by a bidder.  The demonstration 
or site visit shall be at the expense of the bidder.  Bidders who fail to provide demonstration or site visit, as requested, 
will be considered non-responsive.  
 
34. CANCELLATION PROVISIONS.  An Invitation for Bid, Request for Proposal, or other solicitation may be canceled, 
or any or all bids, proposals or responses rejected in whole or in part, at the discretion of the City for any reason 
whatsoever.  The reasons for the cancellation shall be sent to all businesses solicited or that responded.  The notice 
shall identify the solicitation, give the reasons for the cancellation, and when appropriate state that an opportunity will 
be given to compete on any re-solicitation or similar procurement in the future.  Reasons for rejection will be provided 
to unsuccessful bidders or offerors.  
 
When such action is in the best financial interest of the City, contracts for supplies to be purchased or services to be 
rendered under an annual (term) contract basis may be canceled and re-advertised at the discretion of the Purchasing 
Officer and in accordance with contract terms.     
 
After the receipt of a product or piece of equipment, it is found that said item does not perform as specified and required, 
payment for said product or equipment will be withheld.  The successful vendor will be notified of the non-performance 
in writing.  After notification, the successful vendor will have ten (10) calendar days, from the date of notification, to 
deliver product or equipment which performs satisfactorily.   If a satisfactory product is not delivered within 10 calendar 
days, from the notification date, the City will cancel the contract (purchase order) and award to the next low, responsive, 
responsible bidder.   The vendor will be responsible for the pick-up or shipment of the unsatisfactory equipment or 
product. 
 
35. QUESTIONS:  Questions concerning specifications must be submitted, in writing, at least 5 (five) working days 
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(Monday-Friday) prior to receipt date.   Questions received less than five working days prior to receipt date will not be 
considered. 
 
36. SAMPLES: When samples are required to be included with the proposal response, the bidder will be responsible 
for the following: 

1) Unless otherwise specified, bidders are required to submit exact samples of item(s) bid.  Do not submit 
sample of “like” item(s).   

2) Affix an identification label to each individual sample to include bidder’s name, bid name and number. 
3) Make arrangements for the return of sample after the bid award.  All shipping costs will be the responsibility of 

the bidder.  If bidder does not make arrangements for return of sample, within 60 days after award, the sample 
will be discarded. 

 
37.  GOVERNING LAW:  The parties agree that this Agreement shall be governed by the laws of Georgia, both as to 
interpretations and performance. 
 
38.  PAYMENT DEDUCTIONS:  The City reserves the right to deduct, from payments to awarded vendor(s), any 
amount owed to the City for various fees, to include, but not limited to:  False Alarm fees, Ambulance fees, 
Occupation License Fees, Landfill fees, etc.   
 
39. PAYMENT TERMS:  The City's standard payment term is usually net 30 days, after successful receipt of goods 
or services.  Payment may take longer if invoice is not properly documented or not easily identifiable, goods/services 
are not acceptable, or invoice is in dispute. 
 
40.  FINAL CONTRACT DOCUMENTS: If a formal contract is required as a result of the Request for Bid; the final 
contract shall include the following: 1) The RFB; 2) Addenda; 3) Awarded Vendors(s) Bid response; 4) Awarded 
Vendor(s) Clarifications; and 5) Awarded Vendor(s) Business Requirements. 
 

 
 NOTICE TO VENDORS 

 
Sec. 2-3.05. - Submitting bids to Consolidated Government, etc.—By mayor or councilmembers. 
Neither the mayor nor any member of the Columbus Council shall submit any bid to the consolidated government, nor shall the 
mayor or any member of the Columbus Council own or have a substantial pecuniary interest in any business that submits a bid 
to the consolidated government.  (Ord. No. 92-60, 6-23-92) 
 
Sec. 2-3.06. - Same—By members of boards, authorities, commissions. 
No member of any board or authority or commission or other independent or subordinate entity of the consolidated government 
shall submit any bid to the consolidated government or have a substantial pecuniary interest in any business that submits a bid 
to the consolidated government if such bid pertains to the board or authority or commission on which such person holds such 
membership. (Ord. No. 92-61, 6-23-92) 
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MANDATORY SITE VIST 
 

ATTENDANCE CONFIRMATION FORM 
 
Date:          
 
To: Thierry Decembre, Buyer 
  Email:  BidOpportunities@ColumbusGA.org 
 
Re: Elevator Maintenance & Repairs Services (Annual Contract) – RFB No. 26-0001 

 
A Mandatory Site Visit is scheduled for 10:00 AM (Eastern) on Wednesday, May 13, 2026.  
Contractors shall convene and sign in at the Columbus Consolidated Government Center 
Ground Floor, Main Lobby located at 100 E 10th St, Columbus, Georgia 31901. 
 
The purpose of the site visit is to allow vendors to view the various elevator locations. The City 
will not be bound by any oral representations, clarifications or changes made at the site visit.  If 
you have questions or requests for clarification resulting from the site visit, submit said inquires 
in the manner prescribed on pages 10 and 11 of these specifications.   
 
Contractors shall sign an attendance sheet at the Mandatory Site Visit. Only contractors who 
sign the attendance sheet will receive future addenda and will be allowed to submit a bid 
for this project. The Purchasing Division will deem non-responsive any and all bids received 
from contractors who were not represented at the site visit.  
 
 
Complete and return this form to confirm attendance: 
 
 

     
Company Name       # of Attendees 

 
 
       

Contact Person                  Email Address 
 
 

     
Mailing Address   City State  Zip 

 
 
         

Telephone Number         Fax Number 

mailto:BidOpportunities@ColumbusGA.org
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DO YOU HAVE QUESTIONS, CONCERNS OR NEED 
CLARIFICATION ABOUT THIS SOLICITATION? 

 
COMMUNICATION CONCERNING ANY SOLICITATION CURRENTLY 
ADVERTISED MUST TAKE PLACE IN WRITTEN FORM AND ADDRESSED TO 
THE PURCHASING DIVISION. 
 
ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION 
SHALL BE SUBMITTED IN WRITING.  THE CITY WILL NOT ORALLY OR 
TELEPHONICALLY ADDRESS ANY QUESTION OR CLARIFICATION 
REGARDING BID/PROPOSAL SPECIFICATIONS.  IF A VENDOR VISITS OR 
CALLS THE PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE 
WILL BE INSTRUCTED TO SUBMIT THE QUESTIONS IN WRITING. 
 
ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE 
THROUGH THE PURCHASING DIVISION. 
 
BIDDERS SHALL NOT CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, 
USING AGENCIES, EVALUATION COMMITTEE MEMBERS OR ELECTED 
OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE 
SOLICITATION.  QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE 
SUBMITTED TO THE PURCHASING DIVISION IN WRITING.  IF IT IS 
NECESSARY THAT A TECHNICAL QUESTION NEEDS ADDRESSING, THE 
PURCHASING DIVISION WILL FORWARD SUCH TO THE USING AGENCY, 
WHO WILL SUBMIT A WRITTEN RESPONSE. 
 
THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO 
THE RESPECTIVE BIDDER OR IF IT BECOMES NECESSARY TO REVISE ANY 
PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE ISSUED TO 
ALL BIDDERS.   
 
THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, 
CLARIFICATIONS, OR CHANGES MADE TO THE WRITTEN SPECIFICATIONS 
BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE IS 
PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE 
PURCHASING MANAGER. 
 
BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED 
“QUESTION/CLARIFICATION FORM” TO FAX OR EMAIL QUESTION. 
 
ANY REQUEST, AFTER A SOLICITATION HAS CLOSED AND PENDING 
AWARD, MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING 
DIVISION. 
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QUESTION/CLARIFICATION FORM  
 
 
DATE:                                                      
 
TO: Ryky Decembre, Buyer  
 Email BidOpportunities@ColumbusGA.org  
  

 
RE:  RFB No. 26-0001; Elevator Maintenance & Repairs Services (Annual Contract)  
 
Questions/clarification requests must be submitted at least five (5) business days before 
the due date: 

 
                
 
                
 
                
 
                
 
                
 
                
 
                
 
                
 
                
 
                
 
   

 
 
 

 
From:    

Company Name Website 
 

   
Representative Email Address 
 
   
Complete Address City       State       Zip  
 
   
Telephone Number Fax Number 

 
 

 

mailto:BidOpportunities@ColumbusGA.org
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GENERAL SPECIFICATIONS 
Elevator Maintenance & Repairs Service (Annual Contract) 

RFB No. 26-0001 
 
I. SCOPE 

Provide maintenance services for sixty-seven (67) passenger, freight, and inmate elevators located at 
various City locations.  The services will be performed on a regular and systematic schedule.   
 
The City reserves the right to add or delete locations during the course of the contract. See page 17 for 
Technical Specifications.  
 

II. MANDATORY SITE VISIT 
A. The Mandatory Site Visit/Walk-Thru is scheduled for 10:00 A.M., Wednesday May 13, 2026. 

Vendors shall convene at the Columbus Consolidated Government Center Ground Floor, Main 
Lobby located at 100 E 10th St, Columbus, Georgia 31901. 

B.  The contact person at Facilities Maintenance will be Allen Minton, Facilities Maintenance 
Manager, 706-225-4946 or designated Facilities Maintenance staff. 

 
C. The City will not be held by any oral clarifications cited at the Site Visit.  Any questions   after 

the Site Visit must be submitted in writing to the Purchasing Division, attention Thierry 
Decembre, via email to: BidOpportunities@columbusga.org.  

 
III. TERM OF CONTRACT 

A.  The term of contract shall be for three (3) years, with the option to renew for two (2) additional 
twelve-month periods.  Contract renewal will be contingent upon the mutual agreement of the City 
and the Contractor. 

 
Notice of intent to renew will be given to the contractor in writing by the Purchasing Division 
Director, normally sixty days before the expiration date of the current contract.  This notice shall 
not be deemed to commit the City to a Contract renewal. 

 
It should be noted that multi-year contracts may be continued each fiscal year only after funding 
appropriations and programs approval has been granted by the Council of the Consolidated 
Government of Columbus, Georgia.  In the event that the necessary funding is not approved, then 
the affected multi-year contract becomes null and void, effective July 1st of the fiscal year for 
which such approval has been denied. 

 
B.  Termination for Convenience  
For the protection of both parties, either party giving 60 days prior notice in writing to the other 
party may cancel this contract. 

 
IV. ESCALATION CLAUSE 

Contract pricing shall remain fixed for the initial three (3) year term of the contract. After the initial 
term, Contractor may request a price escalation by submitting a fully documented request (i.e., 
documentation from manufacturers illustrating the necessity to implement price increases). 
Request for price increases, without documentation, shall not be considered. Such escalation 
shall not exceed a five percent (5%) increase. The using department(s) and the Purchasing Manager 

mailto:BidOpportunities@columbusga.org
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will review the request and shall approve or disapprove the increases based on budget constraints 
and other price comparisons. 
 
If for any reason the contractor has a price increase that exceeds five percent (5%), the price 
increase will be evaluated on a case-by-case basis. The City and the Contractor will have the option 
to discuss and make adjustments to the requested increase. If either party declines approval of the 
adjustments, the contract will be considered cancelled on the scheduled expiration date of the 
contract. 
 

V. QUESTIONS / ADDENDA 
Questions and requests for clarification must be submitted within five (5) business days of the 
due date (see pages 10 & 11).  Changes to the specifications (if any) will be provided in the form 
of an addendum, which will be posted on the web page of the Finance Department/Purchasing 
Division of Columbus Consolidated Government at https://www.columbusga.gov/finance-2/bid-
opportunities.  
 
It is the vendors’ responsibility to periodically visit the web page for addenda before the due 
date and prior to submitting a quote. 

  
VI. GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT/E-VERIFY 

Pursuant to O.C.G.A. § 13-10-91, a public employer shall not enter into a contract for the 
performance of services unless the contractor registers and participates in the federal work 
authorization program. If a supplier is providing services under a contract with a total 
compensation amount of $2,500 or greater, (even if such services will be performed outside of the 
State of Georgia), Columbus Consolidated Government requires a notarized affidavit from the 
supplier attesting to the following: 
 
(A) The affiant has registered with, is authorized to use, and uses the federal work authorization 
program;  
(B) The user identification number and date of authorization for the affiant;  
(C) The affiant will continue to use the federal work authorization program throughout the contract 
period; and 
(D) The affiant will contract for the physical performance of services in satisfaction of such 
contract only with subcontractors who present an affidavit to the contractor with the same 
information required by subparagraphs (A), (B), and (C) of this paragraph.  
 
Additional information regarding the State’s E-Verify requirements can be found at: 
https://www.audits2.ga.gov/wp-content/uploads/2021/10/13-10-91.pdf. A completed, notarized 
E-Verify Affidavit must be included with sealed proposal; failure to do so will render the 
firm’s or individual’s proposal non-responsive and ineligible for award consideration.  

 
VII. INSURANCE 

The vendors shall be required, at their own expense, to furnish to the City of Columbus Purchasing 
Division, evidence showing the insurance coverage to be in force throughout the term of the 
contract. Insurance requirements are listed on the attached Insurance Checklist.  The limits 
shown are minimum limits.  Vendor shall indicate the actual limit they will provide for each 
insurance requirement.  The bidder shall complete the Insurance Checklist and include with 
bid response.  Certificate of Insurance is acceptable.  The Insurance Checklist will indicate to 
the City, the bidder’s ability and agreement to provide the required insurance, in the event of 
contract award. 

 

https://www.columbusga.gov/finance-2/bid-opportunities
https://www.columbusga.gov/finance-2/bid-opportunities
https://www.audits2.ga.gov/wp-content/uploads/2021/10/13-10-91.pdf
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The successful candidate shall provide the required Certificates of Insurance within 10 business 
days after award notification. The Certificates of Insurance will name Columbus Consolidated 
Government as an additional insured, as well as list the applicable project or annual contract 
name, and/or solicitation name and number. The Certificate of Insurance will be included with 
the contract documents prior to signing. 

 
VIII.    INDEMNIFICATION 
          The Contractor covenants to save, defend, hold harmless, and indemnify the City, and all of its 

officers, departments, agencies, agents, and employees (collectively the "City") from and against 
any and all claims, losses, damages, injuries, fines, penalties, costs (including court costs and 
attorney’s fees), charges, liability, or exposure, however caused, resulting from, arising out of, or 
in any way connected with the Contractor’s intentional, negligent, or grossly negligent acts or 
omissions in performance or nonperformance of its work called for by the Contract Documents. 

 
IX. BID SUBMISSION REQUIREMENTS 

Bid responses must be submitted via DemandStar. See APPENDIX A (page 36) for: 
Submission Requirements; Submission Requirements Checklist; and DemandStar Registration 
and Submission Instructions. 

Each bidder shall include the following information with bid submission. Bidder shall submit ONE 
(1) ELECTRONIC BID RESPONSE VIA DEMANDSTAR. Submissions will be deemed 
incomplete/non-responsive if the following required documents are not included, as prescribed within 
the specifications: E-Verify Affidavit, Conflict of Interest Affidavit, and Communication 
Concerning This Solicitation form. However, the City reserves the right to request any other 
omitted information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE. Bidders 
shall be notified, in writing, and shall have two (2) days, after notification to submit the omitted 
information.  If the omitted information is not received within two (2) days, the Bidder shall be deemed 
non-responsive and the Bid Submission will be deemed “Incomplete”: 
 
A. Bid Form (Form 1)  
B. Pricing Page (Form 2) This page must be included at time of bid submission. 
C. Statement of Qualifications and Work Guarantee (Form 3) 
D. Statement of Emergency Service Vendors must submit a signed statement agreeing to provide 

emergency call back service, during regular and overtime hours, as specified in Section IX – 
Emergency Call Back Service (Page 20) 

E. Drug Certification See Section XI, Item C (Page 22) 
F. E-Verify/GSICA Form (Refer to page 13, Section VI, regarding Form 4) This page must be 

included at time of bid submission. 
G. Communication Concerning This Solicitation (Form 5) This page must be included at time of 

bid submission. 
H. Conflict of Interest Affidavit (Form 6) This page must be included at time of bid submission. 
I. Federal Compliance (Form 7) 
J. Addenda Acknowledgement Page (Form 8) Vendors must include acknowledgment of receipt 

of addenda (if any) in their sealed    bid.  Provide an initialed copy of each addendum or initial 
the appropriate area on bid form (pricing page). Addenda will be posted at 
https://www.columbusga.gov/finance-2/bid-opportunities.  Vendors are responsible for 
periodically visiting the web page, to check for addenda, prior to the bid due date and before 
submitting a bid. 

K. Contract Signature Page (Form 9) 
L.  Insurance (Refer to page 13, section VII, regarding Form 10) 
M. Business License:  Vendors located in Muscogee County shall submit a current copy of their City 

of Columbus Business License (Occupation License). If the business is not located in Muscogee   
County and has proof of being properly licensed by a municipality in Georgia, and paid applicable 

https://www.columbusga.gov/finance-2/bid-opportunities
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occupation taxes in that city, the vendor will not be required to pay occupation taxes in Columbus, 
Georgia. If the business location is not in Georgia, vendor must provide a current copy of their 
active Articles of Incorporation from the State and/or a current business license from the City/State 
in which business is located. If you have questions regarding this requirement, please contact the 
Revenue Division at 706-225-3780. 

N. Form W-9: Complete and return Page 1 of Form W-9 (https://www.irs.gov/pub/irs-
pdf/fw9.pdf)  Form revised March 2024. 
 

X. AWARD / INVOICING  
A. Award: This contract may be award per location, or in total, whichever is in the best 

interest of the City.  The City will be the judge of the factors and will make the award 
accordingly.  Should the successful bidder(s) not be able to supply the required 
items/services, the City reserves the right to procure from other sources.   

 
B. Invoicing: Contractor shall submit one (1) original invoice for payment, per location, on a 

monthly basis. Invoices shall be forwarded to:   
 

  
 

 
 

Invoice(s) shall reference the bid number (RFB No. 26-0001) and/or purchase order number.  
Failure to reference the bid number will delay payment of the invoice.    

   
XI.     TERMINATION OF CONTRACT 

Default:  If the contractor refuses or fails to perform any of the provisions of this contract with such 
diligence as will ensure its completion within the time specified in this contract, or any extension 
thereof, otherwise fails to timely satisfy the contract provisions, or commits any other substantial 
breach of this contract, the Purchasing Division Director may notify the contractor in writing of the 
delay or non-performance and if not cured within ten (10) days or any longer time specified in 
writing by the Purchasing Division Director, such director may terminate the contractor's right to 
proceed with the contract or such part of the contract as to which there has been delay or a failure 
to properly perform. 
 

In the event of termination in whole or in part the Purchasing Division Director may procure similar 
supplies or services, from other sources, in a manner and upon terms deemed appropriate by the 
Purchasing Division Director.  The contractor shall continue performance of the contract to the 
extent it is not terminated and shall be liable for excess costs incurred in procuring similar goods or 
services. 

 
Compensation:  Payment for completed supplies delivered and accepted by the city shall be at the 
contract price.  The City may withhold from amounts due the contractor such sums as the 
Purchasing Director deems to be necessary to protect the City against loss because of outstanding 
liens or claims of former lien holders and to reimburse the City for the excess costs incurred in 
procuring similar goods and services. 
 

Excuse for Nonperformance or Delayed Performance:  Except with respect to defaults of 
subcontractors, the contractor shall not be in default by reason of any failure in performance of this 
contract in accordance with its terms, if the contractor has notified the Purchasing Division Director 
within 15 days after the cause of the delay and the failure arises out of causes such as: acts of God; 
acts of public enemy; acts of the City and any other governmental entity in its sovereign or 

Columbus Consolidated Government 
Accounting Division 
P. O. Box 1340 
Columbus, Georgia 31902-1340 

https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.irs.gov/pub/irs-pdf/fw9.pdf
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contractual capacity; fires; floods; epidemics; quarantine restrictions; strikes or other labor disputes; 
freight embargoes; or unusually severe weather.  If the failure to perform is caused by the failure 
of a subcontractor to perform or to make progress, and if such failure arises out of causes similar to 
those set forth above, the contractor shall not be deemed to be in default, unless the supplies or 
services to be furnished by the subcontractor were reasonably obtainable from other sources in 
sufficient time to permit the contractor to meet the contract requirements. 

 
Upon request of the contractor, the Purchasing Division Director shall ascertain the facts and extent 
of such failure, and, if such director determines that any failure to perform was occasioned by any 
one or more of the excusable causes, and that, but for the excusable cause, the contractor's progress 
and performance would have met the terms of the contract, the delivery schedule shall be revised 
accordingly. 
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TECHNICAL SPECIFICATIONS 
Elevator Maintenance & Repairs Service (Annual Contract) 

RFB No. 26-0001 
 

I. SCOPE 
 
A.  MAINTENANCE SERVICES 
Provide maintenance services for sixty-seven (67) passenger, freight, and inmate elevators located at 
various City locations.  The services will be performed on a regular and systematic schedule.   

 
The City reserves the right to add or delete locations during the course of the contract.  
 
B. REPAIR SERVICES:  
The contracted vendor shall also provide related miscellaneous repair services, not included in the 
normal routine maintenance of the elevators.  The cost will be negotiated with the contracted vendor. 
 
C. RENOVATIONS/UPGRADES/REPLACEMENT  
Additionally, the contracted vendor shall provide renovations/upgrades, and/or replacement of 
elevators, if requested by the City.  The cost will be negotiated with the contracted vendor. 

 
II. DUTIES OF THE CONTRACTOR 

The elevator contractor must maintain the elevator equipment in a "like new" condition; assuring the 
City of Columbus that no Wearable Elevator Components will be rendered obsolete for any 
reason during the term of this contract.  All worn parts in need of replacement, as outlined in 
this bid specification, will be replaced as part of this elevator contract; regardless of age or 
availability of said part. 

 
Contractor shall furnish all supplies, parts, components, materials, maintenance service vehicles, 
labor, labor supervision, tools, test equipment, special equipment and lubricants necessary to provide 
full preventive maintenance, adjustment, replacement and repair service for the complete Vertical 
Transportation System. 

 
III. WEEKLY/BIWEEKLY SERVICE 

Contractor shall have at least one competent Technician to report weekly/biweekly to the Building Engineer 
or his representative, and said Technician shall proceed at once to make all repairs and adjustments required 
to keep the elevator equipment in safe and first-class operating condition. This work shall also include regular 
and systematic inspections of all elevator equipment and adjustment or replacement of all worn or deteriorated 
parts, furnishing of all apparatuses for testing.  All signals shall be re-lamped, as required, during weekly 
service periods only. 

 
IV. MANNER OF CONDUCTING THE WORK 

The Contractor’s representative(s) shall log in and out each time they are in the building(s).  Suitable 
arrangements shall be made by the Building Engineer in charge of keeping the log. 

 
V. RECORDS 

The Contractor shall immediately submit written notification to the Building Engineer of the existence or the 
development of any defects or repairs required to the elevator equipment which the Contractor considers he 
is not responsible for under the terms of this Agreement and shall furnish the Building Engineer a written 
estimate of the cost to make final determination as to responsibility. 
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VI. EXTENT OF THE WORK 

Contractor shall be responsible for regular, responsive and systematic execution of the work items included 
in this contract as follows: 
 
1. Complete Maintenance:  

 
A. Contractor agrees to regularly and systematically examine, clean, lubricate, adjust and repair the 

Vertical Transportation Equipment and provide call back service during regular working hours and, 
as conditions warrant, repair or replace all portions of the equipment included under this contract, 
including but not limited to the following: Elevator machines, including worms, gears, thrust bearing, 
drive sheaves, drive sheave shaft bearings, brake pulleys, brake coils, brake contacts, linings and all 
other components and parts of the machine and brake. 

 
B. Hoist motors, solid state motor drives, including motor windings, rotating elements, including 

commutators, brushes, brush holders and bearings, and all other components and parts. 

 
C. Packing, pump motors, pumps, belts, pulleys, valves, mufflers, piping and connections (except those 

beneath the ground), silencers, tanks or oil reservoirs, hydraulic system oil and all other related 
components and parts. 

 
D. Controllers, selectors and dispatching equipment, including all relays, solid state components, 

resistors, condensers, transformers, contacts, leads, dashpots, timing devices, computer devices, steel 
selector tape (or cable), mechanical and electrical driving equipment, and all other components and 
parts. 

 
E. Governors, including governor sheave and shaft assemblies, bearing, contacts and governor jaws, car 

and counterweight safeties and buffers. 

 
G. Deflectors or secondary sheaves including bearings, car and counterweight buffers, car and 

counterweight guide rails, top and bottom limit switches, governor tension sheave assembly, 
compensating sheave assembly, counterweight guide shoes including rollers or gibs, inductors, cams, 
and tapes. 

 
H. Hoistway door interlocks, hoistway door hangers, bottom door guides and auxiliary door closing 

devices. 

 
I. Automatic power operated door operators, including door drive chains, sheaves, belts, car door 

hangers, car door contacts, door protective devices, load weighing equipment, car frames, car safety 
mechanism, platforms, and elevator car rolling guides. 

 
J. Car and corridor operating stations, car and corridor signals and fixtures including lights, dials or 

read-out indicators, alarm bells, and emergency stop switches. 

 
2. The contractor agrees to: 

 
A. Examine periodically all safety devices and governors, and conduct annual no load tests, and each 

fifth year subsequent to the previous testing date perform a full load, full speed test of safety 
mechanism, overhead speed governors and car and counterweight buffers on all traction elevators.  
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If required, the governor will be re-calibrated and sealed for proper tripping speed, and rails will be 
refiled to restore a smooth-running surface. 

 
B. Provide written reports of said tests to Owner and/or Owner’s agent and in the case of running safety 

tests, prior notification shall be given so that a designated representative of the Owner may be 
present. 

 
C. Keep car tops, pits and hoist ways clean and free from dirt, oil, lint, debris and stored items and to 

maintain each machine room in a clean, neat condition. 
 

D. Renew all wire ropes as often as is necessary to maintain an adequate factor of safety and shall 
equalize the tension on all hoisting ropes, repair or replace conductor cables and hoistway and 
machine room elevator wiring as conditions may warrant. 

 
E. Where appropriate, shorten all ropes as necessary to provide continued safe operation and maintain 

normal traction. 
 

F. Keep all guide rails free of rust, to renew all guide rollers or shoes as often as necessary to provide 
a smooth and quiet operation, and to maintain proper tension of car and counterweight guides against 
the rails. 

 
G. Clean the equipment at regular intervals sufficient in frequency to maintain a professional 

appearance and preserve the life of the equipment.  (Contractor shall not be responsible for cleaning 
any equipment made necessary beyond his reasonable control or as a result of improper janitorial or 
building maintenance functions).   

 
H. Lubricate the equipment at intervals recommended by the equipment manufacturer or as dictated by 

the use of the equipment.  All lubricants shall be suitable for the purpose intended and shall meet or 
exceed the minimum requirements specified by the manufacturer of the equipment to which the 
lubricant is applied. 

 
I. Adjust the equipment as necessary and when the operation of the equipment varies from its normal 

or originally designed performance as a result of normal wear and tear, or when necessary to preserve 
the useful life of a part or assembly. 

 
VII. ITEMS OF ELEVATOR EQUIPMENT NOT INCLUDED IN THIS AGREEMENT 
 

A. Contractor assumes no responsibility for the following items or equipment which are not 
included in this agreement, except as those damaged or destroyed by actions of the Contractor’s 
personnel. 
 

B. Renewals or repairs necessitated by reason of negligence or misuse of the machinery, apparatus 
or car or rendered necessary due to any other cause beyond anyone other than the Contractor, his 
employees, subcontractors, servants, or agents, or other causes beyond the Contractor’s control, 
except ordinary wear and tear. Contractor shall not be required to install new attachments or 
make special safety tests on the elevator as recommended or directed by Insurance Companies, 
or by Federal, State, Municipal or other governmental authorities. 

 
C. Repair or replacement of building items, such as hoistway or machine room walls and floors, 

including plenum chambers, lamps for machine room illumination. 



 

RFB No. 26-0001 Elevator Maintenance & Repairs Services (Annual Contract) Page 20 of 41 

D. Refinishing, repairing or replacement of car enclosure, which includes car gates, removable 
panels or door panels, sills, elevator car handrails, hung ceilings, light fixtures, tubes or bulbs, 
car flooring and floor covering, mirrors, and emergency light batteries. 
 

E. Hoistway entrance frames, hoistway door panels or gates, and sills. Hydraulic jack and/or buried 
piping.  Elevators mainline and auxiliary disconnect switches, breakers, fuses and feeders to 
control panels. 

 
F. Cover plates for signal fixtures, communication equipment, smoke and fire sensors with related 

control equipment not specifically part of elevator controls. 
 

VIII. SCHEDULING OF PREVENTIVE MAINTENANCE 
 

A. All work under this Agreement will be performed during regular hours of regular working days 
of the elevator trade.  Removal of elevators from service shall be coordinated with and approved 
by the Building Engineer or his representative.  Contractor shall notify Owner of any unsafe 
condition or any repair work that may require elevator to be taken out of operation for a 
designated period of time and schedule the work with the Building Engineer. 

 
B. To the extent possible, all preventive maintenance which requires removal of elevators from 

service will be scheduled during off peak hours of building operation.  No elevator will be taken 
out of service during the normal business day without prior notification to the Building engineer 
or his representative, except under emergency conditions.  Contractor shall not remove from 
service more than one (1) elevator at a time in any bank of elevators (except in emergencies).  
Emergency circumstances are understood to be those which pose imminent possibility of 
equipment damage, or passenger injury as judged by the Contractor’s employees. 

 
C. It is understood that whenever the words "adequate", "as required" or "as necessary" are 

indicated in this Agreement as they relate to equipment performance they shall mean "at 
whatever frequency or maintenance, repair, adjustment and/or testing is required to provide the 
optimum level of consistent elevator operation. 

 
IX. EMERGENCY CALL BACK SERVICE: Vendors must submit a signed statement agreeing 

to provide emergency call back service, during regular and overtime hours 
 

A. Call back service during regular hours: 
The Contractor shall, without additional charge to the Owner, provide emergency adjustment 
call back service during the Contractor’s regular working hours of the regular workweek, 
between the hours of 8:00 a.m. and 5:00 p.m.  The Contractor’s elevator mechanic shall be on 
site within a maximum of 30 minutes from the time the request for service is made by the 
Owner’s authorized personnel. 
 

B. Call back service during overtime hours: 
The Contractor shall, without additional charge to the Owner, provide twenty-four (24) hour 
emergency minor call back service.  The Contractor’s elevator mechanic shall be on site within 
a maximum of sixty (60) minutes from the time the request for service is made by the Owner’s 
authorized personnel. 
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X. HOURS TO BE EXPENDED 
The Contractor hereby agrees that they will spend the below indicated Hours per Week in performing 
maintenance under this agreement. These hours are to be devoted to scheduled preventive 
maintenance operations (examination, cleaning, lubrication, adjustments and repairs) and shall not 
include callbacks. These hours shall not include Helper’s hours. The minimum number of 
acceptable hours to be the Industry Standard, for the level of maintenance expected, as established 
by the Owner.  
 

Location Numbers of 
Elevators 

Hours 
per Week 

Hours per 
Month 

A. Government Center Judicial Center 7 8 hrs/biweekly 32 
B. Civic Center 2 2 hrs/biweekly 4 
C. City Parking Garages 12 1 hr/biweekly 24 
D. South Commons Softball Stadium 1 1 hr/biweekly 2 
E. Synovus Park 2 1 hr/biweekly 4 
F. Government Center Annex 1 1 hr/biweekly 2 
G. Public Safety Complex 3 3 hrs/biweekly 15 
H. Muscogee County Jail (traction elevators) 4 3 hrs/biweekly 12 
I. Muscogee County Jail (hydraulic elevators) 3 3 hr/biweekly 15 
J. Trade Center (passenger) 5 1 hr/biweekly 10 
K. Trade Center (freight) 3 1 hr/biweekly 2 
L. Citizens Service Center 4 2 hrs/biweekly 16 
M. Natatorium 1 1 hrs/biweekly 4 
N. Recycle Center 1 1 hr/biweekly 4 
O. City Hall (passenger) 8 1 hrs/biweekly 16 
P. City Hall (freight) 1 1 hrs/biweekly 2 
Q. City Hall (Uptown Ctr.) Parking Garage 1 1 hrs/biweekly 2 
R. Sheriff Building 2 1 hrs/biweekly 4 
S. Synovus Tower 3 1 hrs/biweekly 6 
T. South Commons Softball  1 1 hrs/biweekly 1 
U. Fire & EMS Headquarters 1 1 hrs/biweekly 2 
W. Columbus Health Dept 1 1 hrs/biweekly 2 

TOTAL ELEVATORS 67   
** The City reserves the right to add or delete locations during the course of the contract. **  
 
XI. EMPLOYEES OF CONTRACTOR TO BE SATISFACTORY 
 

A. Under this agreement, the contractor shall assign 2, Class 1 Elevator mechanics certified by the 
Georgia Department of Labor. Etc.  The contractor agrees that all work shall be performed by 
and under the supervision of skilled, and a sufficient number of experienced elevator service 
technicians and repairmen directly employed, who are permanently assigned to support the 
execution of this Agreement, for normal preventive maintenance and repair work, and who shall 
be qualified to keep the elevator equipment properly adjusted and/or repaired and shall use all 
reasonable care to maintain the equipment in proper and safe operating conditions (with the 
exception of helpers who need not be so qualified).  All employees performing work under this 
Agreement shall be satisfactorily dressed in clean uniforms (identifying them as elevator 
servicemen) with acceptable demeanor and possessing full technical qualifications in the opinion 
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of the Owner, Building Engineer or representative.  Any technician or repairman found to be 
unacceptable to the Owner, Building Engineer or representative shall be replaced, after being 
given reasonable notice to the Contractor. 
 

B. Under this agreement, the contractor must have a minimum of 2 Class 1-elevator technicians, 
certified by the Georgia Department of Labor, in the immediate area (meaning within 15 miles 
of the Columbus Consolidated Government building during normal working hours. 

 
C. Bidders must submit drug test certification with bid.  All contractors must certify that their 

employees, who have access to property owned by the City, be tested or screened for drugs or 
other psychoactive substances, and that the Contractor’s employees have tested negative for 
drugs or other psychoactive substances and are in a drug free condition.  You must re-certify 
your employees for drugs or other psychoactive substances and are in a drug free condition.  You 
must re-certify your employees on an annual basis.  Contractor must submit to Owner, agency 
who collected samples, laboratory for testing, parameters of the testing. 

 
D. Under this agreement, each location will be assigned a dedicated Technician for routine 

maintenance, repairs and callbacks.  The Contractor shall have backup personnel that can assume 
the responsibilities of the dedicated Technician in the event of his unavailability. 

 
E. As part of the Agreement, the Contractor will assign a supervisor to monitor the service site, 

equipment and personnel on an ongoing basis to assure the compliance of quality standards. 
 

F. The supervisor will be required to meet with the Building Engineer on a regular and systematic 
basis to discuss the performance of the equipment, the technician and other areas that relate to 
the elevator equipment itself that might better the general condition. 

XII. PERFORMANCE BY THE OWNER 
The owner agrees: 

 
A. To report immediately any conditions which may indicate the need for correction before the next 

regular examination. 
B. To instruct passengers in the proper use of the equipment. 
C. To take the equipment out of service when it becomes unsafe. 
D. To check the equipment thoroughly before calling for emergency call back service. 
E. To provide the Contractor access to the elevator equipment. 
F. To keep the elevator pit(s) and motor room(s) free from water. 
G. To be responsible for removing water from elevator pits and maintaining the drainage facilities 

for pits, or for damage therefrom. 
H. Not to use the elevator machine room and equipment spaces for storage. 
I. To be responsible for refinishing of cabs, hoistways, or equipment room interiors. 
J. To be responsible for the maintenance of emergency light batteries, car fan, car lighting, 

fluorescent tubes, fluorescent ballasts and starters. 
K. To be responsible for the main safety switch providing electricity to the equipment. 
L. To be responsible for the maintenance and service of the lights in the equipment room and 

penthouse. 
M. To be responsible for the maintenance and service of all telephones installed in the cars or the 

equipment pertaining thereto, except for the wiring between the car and control board. If 
required, the City will replace telephones. 

N. To be responsible for adequate power for the proper operation of the elevator equipment. 
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XIII. SPECIAL CONDITIONS 
 

All elevator services, regular and special, shall be scheduled at such times as not to interfere with 
the Owner’s personnel and/or other persons in and about the premises.  The successful bidder will 
select, with the approval of the Building Engineer, a day and time for servicing the elevators and 
will be expected to be on site each week at the designated time, if at all possible. 
 

XIV. INDEMNITY 
 

The successful respondent agrees, by entering into this contract, to defend, indemnify and hold City 
harmless from any and all causes of action or claims of damages arising out or under this contract. 
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BID FORM 
Elevator Maintenance & Repairs Services (Annual Contract) 

RFB No. 26-0001 
 

IMPORTANT INFORMATION: 
 

PLEASE SUBMIT ONE (1) ELECTRONIC BID RESPONSE VIA DEMANDSTAR 
 
By signing this Bid Form, the authorized representative understands the City reserves the right to request any omitted 
information, WHICH DOES NOT AFFECT THE SUBMITTED BID PRICE.  Bidders shall be notified, in writing, and shall 
have two (2) days, after notification to submit the omitted information, to exclude E-Verify Affidavit, Communication 
Concerning This Solicitation form, Conflict of Interest Affidavit and Pricing Page(s).  If the omitted information is not 
received within two (2) days, the Bidder shall be deemed non-responsive and the Bid Submission will be deemed 
“Incomplete”.  Use the following checklist to verify the items are included in sealed bid: 

 Bid Form    Pricing Page   Statement of Qualifications  Statement of Emergency Services   
 

 Drug Certification    E-Verify/GSICA Form   Communication Concerning This Solicitation   
 

 Federal Compliance Form   Addenda Acknowledgement    Contract Signature Page   
 

 Insurance Checklist    Business License    W-9 Rev 2024 (Pg. 1 only)    
   

 
The undersigned hereby agrees that he/she has carefully examined the specifications herein referred to and 
will provide all furnish, all necessary labor, equipment, services and terms to the Consolidated Government of 
Columbus and will perform said work in the manner specified. 

 
*All shipping, delivery, and /or freight charges must be included in unit price. Columbus Consolidated 
Government  will pay no additional shipping, delivery, freight charges or any other additional fees. 

 
 

 
            
Vendor’s Name          Website 
 
 
            
Vendor’s Street Address (P. O. Boxes will Render Bid Incomplete) City   State   Zip 
 
 
            
Vendor’s Remittance or Mailing Address (If different)  City   State   Zip 
 
 
            
Phone Number      Fax Number    Email Address 
 
 
            
Signature of Authorized Representative   “Print” Name and Title   Date of Signature 
 
 
 
In accordance with the Department of Transportation Interim Final Rule regarding 49 CFR Part 26, DBE 
Participation goals are temporarily suspended.  

FORM 1 
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FORM 2 
 PRICING PAGE 

Elevator Maintenance & Repairs Services (Annual Contract) 
RFB No. 26-0001 

 

Location Numbers of 
Elevators 

Monthly 
Maintenance 

Cost 
Annual 

Maintenance Cost  

A. Government Center Judicial Center 7   
B. Civic Center 2   
C. City Parking Garages 12   
D. South Commons Softball Stadium 1   
E. Synovus Park 2   
F. Government Center Annex 1   
G. Public Safety Complex 3   
H. Muscogee County Jail (traction elevators) 4   
I. Muscogee County Jail (hydraulic elevators) 3   
J. Trade Center (passenger) 5   
K. Trade Center (freight) 3   
L. Citizens Service Center 4   
M. Natatorium 1   
N. Recycle Center 1   
O. City Hall (passenger) 8   
P. City Hall (freight) 1   
Q. City Hall (Uptown Ctr) Parking Garage 1   
R. Sheriff Building 2   
S. Synovus Tower 3   
T. South Commons Softball 1   
U. Fire & EMS Headquarter 1   
W. Columbus Health Dept 1   

TOTAL ESTIMATED ANNUAL CONTRACT VALUE  
 

**Elevators may be added or deleted to the List of buildings, at any point during the contract, as required 
by the City.  A monthly cost for each additional building will be negotiated with the contractor. **  

 
 

              
Vendor Name       Authorized Signature 
 
 
 
              
Print Name of Signatory     Date 
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FORM 3 
 STATEMENT OF QUALIFICATIONS & WORK GUARANTEE 

Elevator Maintenance & Repairs Services (Annual Contract) 
RFB No. 26-0001 

 
1. Company Name: _______________________________________________________________________ 

               
2. Permanent Main Office Address: __________________________________________________________  

 
3. When was company organized?  If a Corporation, when/where incorporated? _______________________ 

 
4.  How many years have you been engaged in this business under your present company/trade name?  

__________________________________________________________________________________ 
 

5. List major equipment available for this project:    _________________________________ 
_______________________________________________________________________________    ___ 
                                           

 
6. List at least 3 similar projects that your company has performed within the last (3) years, stating contract value 

and month/year of completion.  

Company Name 
Address/Telephone Number Contact Person Contract Value 

Completion Month/Year  
 
 
 

  

 
 
 

  

 
 
 

  

   
7. Have you ever failed to complete a project and/or defaulted on a contract?  If so specify when, where, and 

with whom:  
 
                 
 
                 
 
                 

 
8. Provide Statement of Warranty and Guarantee of Work: 

 ________________________________________          
 

_______________________________________________________________  _________________ 
   
 
 
   __________________________________                          _____________________________ 
     Signature of Authorized Representative                           Print Name and Title of Signatory 

 
 



 

RFB No. 26-0001 Elevator Maintenance & Repairs Services (Annual Contract) Page 27 of 41 

CONTRACTOR AFFIDAVIT 
E-VERIFY / GEORGIA SECURITY & IMMIGRATION COMPLIANCE ACT 

 
 By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, 
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of 
services on behalf of Columbus Consolidated Government has registered with, is authorized to use and uses the 
federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in 
accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  Furthermore, the 
undersigned contractor will continue to use the federal work authorization program throughout the contract 
period and the undersigned contractor will contract for the physical performance of services in satisfaction of 
such contract only with subcontractors who present an affidavit to the contractor with the information required 
by O.C.G.A. § 13-10-91(b).  Contractor hereby attests that its federal work authorization user identification 
number and date of authorization are as follows:  

 
          
Company ID Number (numerical, 4-7 digits)    Date of Authorization 
**See https://everify.uscis.gov/ to access your E-Verify Company Identification Number. 
 
              
Name of Contractor   

 
Elevator Maintenance &Repairs Services  (Annual Contract); RFB No. 26-0001 
Name of Project  
   
Columbus Consolidated Government         
Name of Public Employer  

 
I hereby declare under penalty of perjury that the foregoing is true and correct. 

 
Executed on        , ___, 20 __ in     (city), ______ (state). 

 
          
Signature of Authorized Officer or Agent 

 
           
Printed Name and Title of Authorized Officer or Agent  

 
  Subscribed and sworn before me on this the   day of    , 20 . 

     
 

              
NOTARY PUBLIC 

 
 My Commission Expires: 

 
      

 

A properly completed, notarized/stamped E-Verify Affidavit must be included with sealed proposal; 
failure to do so will render the firm’s proposal non-responsive and ineligible for further consideration. 

FORM 4 
 

 
AFFIX STAMP / SEAL 

https://everify.uscis.gov/
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FORM 5  
 COMMUNICATION CONCERNING THIS SOLICITATION 

 
 THIS PAGE MUST BE SIGNED AND RETURNED WITH THE VENDOR’S 

BID/PROPOSAL.  FAILURE TO INCLUDE THIS FORM WILL 
AUTOMATICALLY RENDER VENDOR’S RESPONSE NON-RESPONSIVE. 

 
 

ALL QUESTIONS OR CLARIFICATIONS CONCERNING THIS SOLICITATION SHALL BE SUBMITTED IN 
WRITING.  THE CITY WILL NOT ORALLY OR TELEPHONICALLY ADDRESS ANY QUESTION OR 
CLARIFICATION REGARDING BID/PROPOSAL SPECIFICATIONS.  IF A VENDOR VISITS OR CALLS THE 
PURCHASING DIVISION WITH SUCH QUESTIONS, HE OR SHE WILL BE INSTRUCTED TO SUBMIT THE 
QUESTIONS IN WRITING. 

 
ALL CONTACT CONCERNING THIS SOLICITATION SHALL BE MADE THROUGH THE PURCHASING 
DIVISION.   BIDDERS SHALL NOT CONTACT CITY EMPLOYEES, DEPARTMENT HEADS, USING AGENCIES, 
EVALUATION COMMITTEE MEMBERS, INCLUDING NON-CCG EMPLOYEES, CONTRACTED PERSONNEL 
ASSOCIATED WITH THIS PARTICULAR PROJECT (I.E. ARCHITECTS, ENGINEERS, CONSULTANTS), OR 
ELECTED OFFICIALS WITH QUESTIONS OR ANY OTHER CONCERNS ABOUT THE SOLICITATION.  
QUESTIONS, CLARIFICATIONS, OR CONCERNS SHALL BE SUBMITTED TO THE PURCHASING DIVISION IN 
WRITING.  IF IT IS NECESSARY THAT A TECHNICAL QUESTION NEEDS ADDRESSING, THE PURCHASING 
DIVISION WILL FORWARD SUCH TO THE USING AGENCY, WHO WILL SUBMIT A WRITTEN RESPONSE. 

 
THE PURCHASING DIVISION WILL FORWARD WRITTEN RESPONSES TO THE RESPECTIVE BIDDER.  IF IT 
BECOMES NECESSARY TO REVISE ANY PART OF THIS SOLICITATION, A WRITTEN ADDENDUM WILL BE 
ISSUED TO ALL BIDDERS.   

 
THE CITY IS NOT BOUND BY ANY ORAL REPRESENTATIONS, CLARIFICATIONS, OR CHANGES MADE TO 
THE WRITTEN SPECIFICATIONS BY CITY EMPLOYEES, UNLESS SUCH CLARIFICATION OR CHANGE IS 
PROVIDED TO THE BIDDERS IN A WRITTEN ADDENDUM FROM THE PURCHASING MANAGER. 

 
 BIDDERS ARE INSTRUCTED TO USE THE ENCLOSED “QUESTION/CLARIFICATION FORM” TO FAX OR EMAIL 

QUESTION.  QUESTIONS AND REQUESTS FOR CLARIFICATION MUST BE SUBMITTED AT LEAST FIVE 
(5) BUSINESS DAYS BEFORE THE DUE DATE. 

 
ANY REQUEST/CONCERN/PROTEST, AFTER A SOLICITATION HAS CLOSED AND PENDING AWARD, 
MUST ALSO BE SUBMITTED IN WRITING TO THE PURCHASING DIVISION. 

----------------------------------------------------- 
I agree to forward all communication about this solicitation, in writing, to the 
Purchasing Division.  I understand that communication with other persons, other 
than the Purchasing Division, will render my Bid/Proposal response non-responsive 
and I will no longer be considered in the solicitation process. 

 
Vendor Name:              

Print Name of Authorized Agent:          
Signature of Authorized Agent:             
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FORM 6  
 

  

CONFLICT OF INTEREST AFFIDAVIT: 
 

THIS PAGE MUST BE SIGNED, NOTARIZED/STAMPED AND RETURNED WITH THE VENDOR’S 
BID/PROPOSAL.  FAILURE TO INCLUDE THIS FORM WILL AUTOMATICALLY RENDER VENDOR’S RESPONSE 
NON-RESPONSIVE. 

 
Pursuant to Columbus Georgia Code Part I – Charter, Appendix Two Code of Ethics and Prohibited 
Practices: 
 
I hereby declare that any person(s) employed by the City of Columbus, who has direct or indirect personal or 
financial interest in this solicitation, has been identified and the interest disclosed below.   (Please include in 
your disclosure any interest which you know of).  
 
An example of a direct interest would be a City of Columbus employee, City of Columbus City Council 
Member, who would be paid to perform services if awarded the contract.    
 
An example of indirect interest would be a City of Columbus employee who is related to any officers, 
employees, principal, or shareholders of your firm or to you. (If in doubt as to status or interest, please disclose 
to the extent known).  

------------------------------------------------------ 
 
Disclosed Conflict of Interests: 
 
 
 
 
I hereby certify that the information on this form is complete and accurate.  If necessary, I will provide the 
information required to verify this data (e.g., pay stubs, bank account statements, etc.). I, therefore, authorize 
such verification, and I will provide the supporting documentation, if necessary. 
 
 
Executed on        ,  , 20   in     (city),   (state). 
 
I hereby declare under penalty of perjury that the foregoing is true and correct. 

 
 

          
Signature of Authorized Officer or Agent 

 
           
Printed Name and Title of Authorized Officer or Agent  

 
  Subscribed and sworn before me on this the   day of    , 20 . 

     
 

               
NOTARY PUBLIC 

 
 My Commission Expires:         

AFFIX STAMP / SEAL 
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FORM 7 FEDERAL COMPLIANCE 
 

In the event a procurement under this contract is federally funded, the Contractor agrees to comply with all federal statutes 
relating to nondiscrimination, labor standards, and environmental compliance.  The Contractor will be notified if the 
procurement is federally funded. 
 
With regards to “Rights to Inventions Made Under a Contract or Agreement,” If the Federal award meets the definition of 
“funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small 
business firm or nonprofit organization regarding the substitution of parties, assignment or performance of experimental, 
developmental, or research work under that “funding agreement,” the recipient or subrecipient must comply with the requirements 
of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding agency.  
 
Contractor agrees to be wholly compliant with the provisions of 2 CFR 200, Appendix II. Additionally, for work to be performed 
under the Agreement or subcontract thereof, including procurement of materials or leases of equipment. 
 
Contractor shall comply and shall notify each potential subcontractor or supplier of the Contractor's federal compliance 
obligations. These may include, but are not limited to:  
(a) Title VII of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national 

origin;  
(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. §§ 1681-1683, and 1685-1686), which prohibits 

discrimination on the basis of sex;  
(c) the Fair Labor Standards Act of 1938 (29 USC 676 et. seq.),  
(d) Section 504 of the Rehabilitation Act of 1973, as implemented by Executive Orders 11914 and 11250), which prohibits 

discrimination on the basis of handicaps and the Americans with Disabilities Act of 1990;  
(e) the Age Discrimination in Employment Act of 1967 (29 USC 621 et. seq.) and the Age Discrimination Act of 1974, as 

amended (42 U.S.C. §§ 6101-6107), which prohibits discrimination on the basis of age;  
(f) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of 

drug abuse; 
(g) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-

616), as amended, relating to the nondiscrimination on the basis of alcohol abuse or alcoholism;  
(h) §§ 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290 ee-3), as amended, relating to 

confidentiality of alcohol and drug abuse patient records;  
(i) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. § 3601 et seq.), as amended, relating to nondiscrimination in the sale, 

rental or financing of housing;  
(j) any other nondiscrimination provisions in any specific statute(s) applicable to any Federal funding for this Agreement;  
(k) the requirements of any other nondiscrimination statute(s) which may apply to this Agreement;  
(l) applicable provisions of the Clean Air Act (42 U.S.C. §7401 et seq.), the Federal Water Pollution Control Act, as 

amended (33 U.S.C. §1251 et seq.), Section 508 of the Clean Water Act (33 U.S.C. 1368), Permits required by Section 404 
of the Clean Water Act, Executive Order 11738, Endangered Species Act (P.L. 93-205), and the Environmental 
Protection Agency regulations at 40 CPR Part 15;  

(m) DBE requirements found at 40 CFR Part 33, Executive Order 11246, and Equal Employment Opportunity regulations at 
41 CFR § 60-4; 

(n) applicable provisions of the Davis-Bacon Act (40 U.S.C. 276a - 276a-7) as it relates to cleanup activities, the Copeland Act 
(40 U.S.C. 276c), the Anti-Kickback Act (40 USC § 3145), the OSHA Worker Health & Safety Standard (29 CFR § 
1910.120), and the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333), as set forth in Department of 
Labor Regulations at 20 CPR 5.5a; 

(o) applicable provisions of Uniform Relocation Act (40 USC § 61) and the National Historic Preservation Act (16 USC § 
470); 

(p) the mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation plan 
issued in compliance with the Energy Policy and Conservation Act (P.L. 94-163). 

(q) the Buy America sourcing requirements in the Build America, Buy America Act (41 U.S.C. § 8301-8305); 
(r) the general provisions of Section 3 offering economic opportunities for low-income persons (12 U.S.C. 1701u). 
 
To demonstrate acknowledgement and understanding of the above listed Federal Requirements, vendor is required to sign 
below and return with bid response: 
 
Vendor Name:              
 
Signature of Authorized Agent:             
 
Print Name and Title of above Agent:            
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FORM 8 

 

 

___________________________________ 
(date) 

ADDENDA ACKNOWLEDGEMENT  
Elevator Maintenance & Repairs Services (Annual Contract) 

RFB No. 26-0001 
 
 
 
The Purchasing Division will post addenda (if any) on the Bid Opportunities page:  
https://www.columbusga.gov/finance-2/bid-opportunities. It is the vendors’ responsibility to 
periodically visit the page to check for addenda, both before the due date and prior to submitting 
a response in DemandStar. 
 
 
IF ADDENDA WERE ISSUED: 
By signing below, I acknowledge 1) I have received the addenda (if any) as indicated below, 2) my 
submittal reflects the changes to the specifications, and 3) my submittal includes the most 
recently revised forms (if applicable): 
 

Addendum No.   dated   Addendum No.   dated   

Addendum No.   dated   Addendum No.   dated   

Addendum No.   dated   Addendum No.   dated   

Addendum No.   dated   Addendum No.   dated   

Addendum No.   dated   Addendum No.   dated   

 
 
IF NO ADDENDA WERE ISSUED: 
By signing below, I acknowledge that I reviewed the Bid Opportunities page referenced above on  

and did not see any addenda listed for this solicitation. 
 
 
 
SIGN HERE: 
 
 
             
Business Name     Date 
 
 
 
             
Authorized Signature    Print Name 
 
 

https://www.columbusga.gov/finance-2/bid-opportunities
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CONTRACT SIGNATURE PAGE 
Elevator Maintenance & Repairs Services (Annual Contract) 

RFB No. 26-0001 
 
 

THE UNDERSIGNED HEREBY DECLARES THAT HE HAS/THEY HAVE CAREFULLY EXAMINED THE 
SPECIFICATIONS HEREIN REFERRED TO AND WILL PROVIDE ALL EQUIPMENT, TERMS AND SERVICES TO THE 
CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA.  
 
     
    
                  
Company Name          Signature of Authorized Representative  Date 

 
  

                  
Title of Authorized Representative    Print Name of Authorized Signatory 
 
 
 

(Corporate seal, if applicable) 
    
 
   
  Company Street Address      Company Payment Address  
 
 
                    
 
                    
 
                    
 
Contact:          Contact:        
 
Email:           Email:              
 
Telephone:          Telephone:       
 
                 
 

CONSOLIDATED GOVERNMENT OF COLUMBUS, GEORGIA 
 
 
Accepted this  day of    20    
 
 
 
               
B.H. “Skip” Henderson, III, Mayor    Clifton C. Fay, City Attorney 
 
 
 
 
 
        
Lindsey G. McLemore, Clerk of Council

FORM 9  

 

APPROVED AS TO LEGAL FORM: 

ATTEST: 
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INSURANCE CHECKLIST 

Elevator Maintenance & Repairs Services (Annual Contract) 
RFB No. 26-0001 

CERTIFICATE OF INSURANCE MUST SHOW ALL COVERAGE AND 
ENDORSEMENTS INDICATED BY “X” 

CSL = Combined Single Limit; BI = Bodily Injury; PD=Property Damage 
 

Required Coverage(s) Limits 
(Figures denote minimums) 

Bidders 
Limits/Response 

X 1. Worker’s Compensation and 
Employer’s Liability  

STATUTORY 
REQUIREMENTS 

 

 Comprehensive General Liability:    
X 2. General Liability 

Premises/Operations 
$1 Million CSL BI/PD each 
occurrence, $1 Million annual 
aggregate 

 

X 3.  Independent Contractors and Sub 
– Contractors 

$1 Million CSL BI/PD each 
occurrence, $1 Million annual 
aggregate 

 

X 4.  Products Liability $1 Million CSL BI/PD each 
occurrence, $1 Million annual 
aggregate 

 

X 5.  Completed Operations $1 Million CSL BI/PD each 
occurrence, $1 Million annual 
aggregate 

 

X 6. Contractual Liability (Must be 
shown on Certificate) 

$ 1 Million CSL BI/PD each 
occurrence, $1 Million annual 
aggregate 

 

  Automobile Liability:   

X 7. Owned/Hired/Non-Owned 
Vehicles/ Employer non-ownership 

$1 Million BI/PD each Accident, 
Uninsured Motorist 

 

 Other:   

X 8. Miscellaneous Errors and 
Omissions 

$1 Million per occurrence/claim  

X 9. Umbrella/Excess Liability $1 Million Bodily Injury, 
Property Damage and Personal 
Injury 

 

 10. Personal and Advertising Injury 
Liability 

$1 Million each offense, $1 
Million annual aggregate 

 

 11.  Professional Liability $1 Million per occurrence/claim  
 12. Architects and Engineers $1 Million per occurrence/claim  
 13. Asbestos Removal Liability $2 Million per occurrence/claim  
 14.  Medical Malpractice $1 Million per occurrence/claim  
 15. Medical Professional Liability $1 Million per occurrence/claim  
 16.  Dishonesty Bond    

FORM 10  
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Required Coverage(s) Limits 
(Figures denote minimums) 

Bidders 
Limits/Response 

 17.  Builder’s Risk Provide Coverage in the full 
amount of contract 

 

 18. XCU (Explosive, Collapse, 
Underground) Coverage 

  

 19. USL&H (Long Shore Harbor 
Worker’s Compensation Act) 

  

 20. Contractor Pollution Liability $2 Million per occurrence/claim  
 21. Environmental Impairment 

Liability 
$2 Million per occurrence/claim  

X 22. Carrier Rating shall be Best’s Rating of A-VII or its equivalents  
X 23.  Notice of Cancellation, non-renewal or material change in coverage 

shall be provided to City at least 30 days prior to action.  
 

X 24. The City shall be named Additional Insured on all policies  
X 25. Certificate of Insurance shall show Bid Number (RFB No. 26-0001) 

and Bid Title (Elevator Maintenance & Repairs Services) in box:  
Description of Operations 

 

 26.  Pollution: $2 Million per occurrence/claim  
 

*If offeror’s employees will be using their privately-owned vehicles while working on this contract and are 
privately insured, please state that fact in the Bidders Limits/Response column of the insurance checklist. 

BIDDER’S STATEMENT: 

If awarded the contract, I will comply with contract insurance requirements and provide the required 
Certificate(s). 
 
VENDOR NAME:          
 
 
PRINT NAME AND TITLE OF AUTHORIZED AGENT:        
 
 
SIGNATURE OF AUTHORIZED AGENT:                   

 

 
 

****COMPLETE THIS PAGE AND RETURN WITH BID**** 
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APPENDIX A 

DEMANDSTAR 
SUBMISSION INFORMATION 

 
Responses must be submitted via DemandStar.  See the following pages for 
Submission Requirements Checklist, Registering for DemandStar and Responding to 
an Electronic Bid in DemandStar. 
 
There is no cost to submit responses electronically through DemandStar; you will only incur 
a fee if you opt to receive e-notifications directly from DemandStar.  You must select 
“Columbus Consolidated Government” as your free agency (see registration instructions).  
Solicitations may be accessed thru the DemandStar link that is posted at 
https://www.columbusga.gov/finance/Bid-Opportunities.  
 
Per Georgia HB489, the Purchasing Division will continue to post solicitations on the Georgia 
Procurement Registry.  To receive future procurement notifications, you must register with 
the Team Georgia Marketplace at https://doas.ga.gov/state-purchasing/getting-started-
supplier.  
 
Excluding responses to Requests for Proposals (RFP), a tabulation of responses will be 
available on DemandStar shortly after the solicitation closes.  The Purchasing Division will 
also continue to post tabulations at https://www.columbusga.gov/finance-2/Bid-Tabulations. 
 
Failure to submit electronic responses, via DemandStar, will result in the rejection of 
your response.  Submittals received via U.S. Postal Service, FedEx, UPS, etc., will be 
returned unopened at the expense of the sender.  The Purchasing Division will not 
accept hand-delivered submittals and will immediately discard any submittal left in 
the reception area of the Finance Department. 
 
The Purchasing Division sincerely appreciates your cooperation. 
 
 
 
  

https://www.columbusga.gov/finance/Bid-Opportunities
https://doas.ga.gov/state-purchasing/getting-started-supplier
https://doas.ga.gov/state-purchasing/getting-started-supplier
https://www.columbusga.gov/finance-2/Bid-Tabulations
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Please note:  After award of contract by Columbus City Council, awarded vendor will be 
notified to provide one (1) hard copy of submitted bid with original signatures.  The awarded 
vendor will receive a digital copy of the executed contract. 

ELECTRONIC BID SUBMISSION CHECKLIST 
 

Elevator Maintenance & Repairs Services (Annual Contract) 
RFB No. 26-0001 

 
Please submit your electronic response as indicated below: 

 
IMPORTANT NOTICE: 

 
1. Vendors shall submit only the required documents listed using the “Bidder Response ALL Documents” 

function.  The City will not consider any information submitted as “Supplemental Documents”. 
 

2. Zip files with multiple files are not acceptable; vendors shall submit one PDF file of their submittal. 
 

3. Due to file size limitations, please do not resend the City’s full specifications as this information is already on 
file. 
 

4. In the event DemandStar requires a dollar value for your submittal, enter “0”. 
 

This checklist, and the DemandStar instructions, are not intended to be part of the formal bid document.  
Refer to page 14, section IX. BID SUBMISSION REQUIREMENTS. 

 
 

 1. BID FORM (FORM 1) 
 2. PRICING PAGE (FORM 2) * 
 3. STATEMENT OF QUALIFICATIONS AND WORK GUARANTEE (FORM 3) 

 4. STATEMENT OF EMERGENCY SERVICE 

 5. DRUG CERTIFICATION 

 6. AFFIDAVIT FOR E-VERIFY/GSICA (FORM 4) * 
 7. COMMUNICATION CONCERNING THIS SOLICITATION (FORM 5) * 
 8. CONFLICT OF INTEREST AFFIDAVIT (FORM 6) *  
 9. FEDERAL COMPLIANCE (FORM 7) 
 10. ADDENDA ACKNOWLEDGEMENT (FORM 8) 
 11. CONTRACT SIGNATURE PAGE (FORM 9) 
 12. INSURANCE CHECKLIST (FORM 10) 
 13. BUSINESS LICENSE 

 14. PAGE 1 OF FORM W-9 (https://www.irs.gov/pub/irs-pdf/fw9.pdf) (2024 
Revision) 

 
*Denotes mandatory submission requirements 

 

 

https://www.irs.gov/pub/irs-pdf/fw9.pdf
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Enter “0” as your bid (proposal) 
amount. 
(As cost proposals remain confidential until after 
contract award (if any), Columbus Consolidated 
Government will not consider proposed costs, fees, 
revenues, etc., that are entered directly into 
DemandStar.) 
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